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Konmexce >tk u CJI}’)KeﬁHOFO IOBECACHUHA paﬁoTHHKOB Opramu3anym

1. O6mue noJiokeHus

1.1. Komexc TvKH U cIyKeOHOro moBeaeHus pabotHukoB I'opHo-Anraiickoro II'MC-duinana
®I'BY Banaguo-Cudupckoe YI'MC» (manee - VYupexaeHue), pa3paboTaH B COOTBETCTBHH C
MIOJIOKEHUSIME MEeTOMIEeCKAX PEKOMEHJAIMi o pa3paboTKe M IPUHATHIO OpPraHM3alUsAMH MED IO
TIPEOYIPESKICHAIO ¥ IIPOTHBOJCHCTBUIO KOPPYIIMM, YTBEPXKIEHHBIX MUHHCTEPCTBOM Tpyda H
conuanpHoM 3amuThl PO 08 HOs1Ops 2013 .

1.2. Hactosmmit Komeke ycraHaBnmBaeT OOIIME MpaBWiia M CTaHAAPTHl HOBEICHUS PaOOTHUKOB
YupexxneHus, 3aTpardBaioOlX 3THKY JEJIOBBIX OTHOIICHWH W HAIPaBICHHBIX Ha (QOPMHUpPOBAHUE
9TUYHOTO, J0OPOCOBECTHOTO MOBEACHUS pAOOTHUKOB B Y UPEXKICHIUS B IIEJIOM.

1.3. Hacrosmmu#t Konmexc mpu3BaH IOBBICHTE 3(GEKTHBHOCTH BBHINOJHEHHS pPaOOTHUKAMU
VY4pexneHns CBOUX TOJDKHOCTHBIX 00S3aHHOCTEH, a TakKe:

- CIYXHUT OCHOBOM (GOpMHUPOBAHUS AOJDKHON MOpaiy, MpodecCHOHANBHON YeCTH U CIIyXeOHOTO
3TUKETa paOOTHHUKOB;

- OPUEHTHpPYET pabOTHUKOB B CUTyaIUsIX KOHGIHKTa UHTEPECOB U 3TUYECKON HEOIpeIeIeHHOCTH
HJIH WHBIX 00CTOSITENHCTB HPAaBCTBEHHOTO BEIOODA;

- CIOCOOCTBYET BBIPaOOTKE NOTPEOHOCTH COOMIOAEHUS IPO(HECCHOHATHHO-3THYECKAX HOPM
[IOBE/ICHUS,

- BBICTYIA€T KaK HHCTHTYT OOINECTBEHHOTO CO3HAaHWS U HPABCTBEHHOCTH DPAOOTHHKOB, HUX
CaMOKOHTPOJIS.

1.4. JletictBue HacTosmero Komekca pacmpocTpaHseTcs Ha BCEX JIHII, SBISIOIUXCS pabOTHHKAMUA
Yupexnenus ¥ HaxXONAIUXCS C Hefl B TPYHOBBIX OTHOINEHHSX, BHE 3aBUCHMOCTH OT 3aHMMAEMOM
JOJDKHOCTH M BBIIIOJIHSIEMBIX QYHKITUAH.

1.5. 3mamme u cobmoneHue pPabOTHUKAMH YUpeXICHHS IIONOKeHHM HacTosmero Komekca
SIBIIICTCS. OJIHUM M3 KPHTEPHEB OLIEHKHM KadecTBa MX IPOGECCHOHATBPHOU AEATEIHHOCTH U TPYIOBOM
JUCIIUIUTHHEIL.

1.6. Conepxanue mojoxeHui Hactosmero Konexca MOBOOWTCS IO CBENEHMS BCeX PabOOTHHKOB
Vupexnenus. |



2. O61He NPUHALKNGI U IPABHJIA N0Be/IeHHs Pa0OTHUKOB Y UPeiK/IeHHs

2.1. Bce pabOTHHKM Yupex/eHus OOs3aHbl CIefoBaTh C/IeJyOIUM OOLIMM MNPHHIMIEAM U
IIpaBU/IaM MTOBeJeHHUs:

- coO/IOfieHNe BEICOKMX 3TUUECKUX CTaHZAPTOB [T0BE/IEHUS;

- IofifileprKaHue BBICOKMX CTaH/aPTOB NPO(QeCCHOHAaNbHON JesITe/IbHOCTH;

- co3/jaHKe U IIo/iepyKaHue aTMOC(hephl JOBepU ¥ B3aUMHOI'0 YBKEHUS;

- CJlefjoBaHMe TIPUHLIUMY J0OpPOCOBECTHON KOHKYDPEHLIUH;

- clefjoBaHMe MIPUHIMILY COIMATHHON OTBETCTBEHHOCTH JeATe/IbHOCTH Y UPeXKIeHNs;

- cobJIFOeHNe 3aKOHHOCTH U IIPUHSATHIX Ha cebst JOrOBOPHBIX 0053aTe/IbCTB;

- co6M0JeHre TIPUHLIUIIOB 00K TUBHOCTH ¥ UeCTHOCTH TIPY NPUHATUY KaJJPOBBIX PeIleHUH.

2.2. PabOTHHMKY YUpeXIeHUs 00sI3aHbL:

- cobmroaTh JeMCTBYIONMe HOPMaTUBHO-TIPaBOBbIe akThl Poccuiickoi dezepanuu, He JOIMyCKaTh
HapylleHHe 3aKOHOB U WHBIX HODMATHUBHO-IIPABOBBIX aKTOB MCXOJs M3 MOJUTHYECKOM, SKOHOMUYIECKOH
1e/1ecoobpa3HoCTH MO0 10 UHBIM MOTHBAM;

- OCYIL|ECTB/IATh CBOIO I€STe/TbHOCTD B Ipe/ieniaX Mpei0CTaB/IeHHbIX [T0JTHOMOUMI;

- WCTIONHATH [O/DKHOCTHEIE 00S3aHHOCTH J0ODPOCOBECTHO U Ha BBICOKOM MPO(MeCCHOHaILHOM
yPOBHe B IeJisix obecrieueHus 3¢ GeKTHBHON paboThl YUpeXIeHHs;

- OCYIeCTB/IATL CBOIO IPO(QECCHOHAIBHYI0 [eATeNbHOCTh B IIpefieflax IpeAMeTa M ILiejiei
JesiTe/IbHOCTU Y UpeXXIeHUs;

- IIPYU WUCIIOJHEHWUM [OJDKHOCTHBIX O0sI3aHHOCTel He OKasbIBaTh IIPeJIIOUTeHHs KaKUM-IM00
Npo(eCCHOHAIbHBIM WIH COLMAJbHBIM TPYIMIAaM M OpraHu3alisM, ObITh He3aBUCHUMBIMH OT BJIMSHMSA
OT/Ie/NIbHBIX TPaXK/aH, MPOQeCCUOHATBHBIX WK COLHAIbHBIX TPYTII ¥ OpraHu3allii;

- WCKIIOYaThL [eHCTBYs, CBS3aHHBIE C B/IUSHUEM KaKUX-JMOO JIMUHBIX, HMYIeCTBEHHbIX
(bWHAHCOBBIX) U UHBIX UHTEPECOB, MPESTCTBYIOMINX J00pOCOBECTHOMY UCIIO/HEHHUIO UMY JO/DKHOCTHBIX
00s13aHHOCTE;

- yBeIOMJ/ISTh paboTozaTesist 060 Bcex ciydasx obparijeHus: K pabOTHHUKY KakUX-/TM00 /ML B L[e/IsiX
CK/IOHEHUSI er0 K COBepIIIeHUI0 KOPPYII[MOHHBIX HapyIleHUH;

- cobroiaTh CTyKebHYyT0, TTpOdeCcCHOHaIBHYIO STUKY U ITPaBUJa [1e/I0BOI0 IOBefeHNUs;

- TMpOSBISTh KOPPEKTHOCTh ¥ BHMMaHUe I10 OTHOLIEHWI0 K K/IWeHTaM M KOHTpareHTam
YupexneHus;

- BO3JEP)XHBATLCS OT TOBENEHHs, KOTOPOe MOIJIO OBl BBI3BaTb COMHEHHe B J0OPOCOBECTHOM
UCTIOJTHEHWH pabOTHWKAMU [JOJDKHOCTHBIX 00s13aHHOCTeM, a Takke u3beraTb KOH(IMKTHBIX CHUTYyaLUH,
CIIOCOOHBIX HAHECTH YIIlephb UX peryTalldi UM aBTOPUTETY Y UPEXKIeHUs;

- TIpUHMMAaTh TIpelyCMOTPeHHbIe 3aKOHOZATeasCTBOM Poccuiickoli Pefepaliid ¥ BHYTPeHHUMU
JOKYMEeHTaM{ YUpe)XAeHUS Mephl K He[OIyL[eHUI0 BO3HUKHOBEHUsS KOH(QUIMKTa UWHTepecoB U
yperyJMpoBaHUI0 BO3HUKIIIEr0 KOH(QUIMKTa UHTEPeCoB;

- BO3[I€P)XUBATbCA OT IyOMMUHBIX BBICKA3bIBAHUN, CY)KIEHUM U OLIEHOK [JIesTebHOCTH
YupexeHus1, eC/ii 3TO He BXOAUT B JOJ/DKHOCTHBIE 00513aHHOCTH pabOTHUKOB;

- TIOCTOSIHHO CTPEMHUTBCS K OOecreueHWr0 Kak MOKHO Oosiee 3((GEKTUBHOTO DaCIOpSDKEeHUS
pecypcaMmi, HaxOAsSIIUMUCS B cepe UX OTBeTCTBEHHOCTH.

2.3. PaboTHUKU 00s13aHBI IPUHUMATL COOTBETCTBYIOIIME Mepkl 0 obecrieyeHH0 6e30MacHOCTU U
KOHOHeHIIMaTbHOCTY HH(pOpMaluM, 3a HeCaHKI[MOHMDOBAaHHOe pasrJiallleHue KOTOPOM OHU HecyT
OTBeTCTBEHHOCTb W/WIM KOTOpas CTaja H3BeCTHAa UM B CBS3M C UCIOJHEHHWEM JIO/DKHOCTHBIX
00s13aHHOCTeH.

2.4. TlpojBwkeHue DAOOTHUKOB YUpeXXIEHUS Ha BBIINIECTOAIIYIO JIO/DKHOCTh  JIOJDKHO
OCYIIIeCTB/SATHCS TOMBKO UCXO/IS U3 [eJIOBBIX KaueCTB PaOOTHHUKOB.

2.5. PaboTHuKM Yupex[eHUs TPU HUCIIOJHEHHHd WUMU CBOMX JO/DKHOCTHBIX O00s3aHHOCTeH He
JOJDKHBI [IOITyCKATh JIMYHYI0 3aMHTEePeCOBAHHOCTh, KOTOPasi IIPUBOJUT WX MOKET IPUBECTH K KOHMIUKTY
uHTepecoB. PaboTHUK YupexneHusi 00s3aH 3asgBUTH O HAJUUWU WA BO3MOYKHOCTU HAIMUMs Y HEro
JTMYHOM 3alHTEePeCcOBaHHOCTH, KOTOPasi MOXKeT TIOB/MATh Ha Hajjlexalljee UCTIOHeHHe UM [JO/DKHOCTHBIX



0053aHHOCTEH.

2.6. PaboTHUKY YupeX[eHHs 3alpellaeTcs I0y4aTb B CBA3H C HCIOJHEHHEM MM J0/DKHOCTHBIX
06s13aHHOCTe}l BO3HArpawKJAeHWs OT (UM3MYeCKMX W IOPUJMYECKUX JMll (TIOfiapKH, [ieHeXXHoe
BO3HArPAK/EHWe, CCYAbl, YCIYI'M MaTepUaJbHOTO XapakTepa, IUIATY 3@ pa3B/e€ueHHs, OTABIX, 34
TI0/Ib30BaHKe TPAHCIIOPTOM U WHbIe BOSHATDaXK/AeHHU).

2.5. B Yupex/eHuu JiefCTByeT 3ampeT Ha paboTy B YUpeX/[eH!H POACTBEHHUKOB Ha yC/IOBUHA UX
TIPSIMOM TTOJYMHEHHOCTH JPYT JPYTY. )

Ilog poACTBeHHHMKaMM B HacTosdmjeM Kopekce ITOHUMArOTCSA: POACTBEHHMKHM II0 IIPSMOU
BOCXOAdAIIed U HUCXOAsed MUHUM (DOAUTENM W [eTH, YChIHOBUTEIM, YCHIHOBJ/IEHHEIE, 6abymxkuy,
JefylUIKY ¥ BHYKHM), TIOJHODOAHBIE U HENOJIHODOJHbIE (MMekoljue OOLIMX OTL@ WIM MaTh) Opatbsi U
CeCTpbI, a TaKXKe CyIIpyT, CyIpyra.

2.6. Pab0OTHHKY, 3aHUMAFOLIHE PYKOBOJSAIIHE JO/DKHOCTH B YUPEXK/IeHUAN, 0043aHbI:

a) IPUHKUMATL MepHI 10 TIPeAOTBPAIIEHHI0 U YPery/IMpOBaHUI0 KOH(/IMKTa HHTEPECOB;

6) mpuHUMaThL MepbI 110 NpefyNpPeXeHNI0 KOPPYTIILIAHM;,

B) CBOMM JIMYHLIM IIOBEJHMEM [0f|aBaTh IIPUMepP UYEeCTHOCTH, OeCHpUCTPacTHOCTH W
CIIpaBeJIMBOCTY;

r) crocobcTBoBaTh (OPMUPOBAHUIO 67aroNpUsTHOrO MOPAILHO-TICMXO/OMMYECKOro KiIuMmara B
KOJIJIeKTHBe;

) B OTHOILEHUAX C IIOJUAHEHHLIMU IPOSIBJISTE BEICOKYIO TpebOoBaTeNbHOCTh, IPUHIMITNAILHOCTS,
HO OZIHOBPEMEHHO He [OIyCKaTb BEICOKOMEpUs, TPeHeOPeXKUTeIbHOIO TOHA, IPy00CTH, HeKOPPEKTHBIX U
OCKOpOUTENBHBIX 3aMeUaHuii, He0O0CHOBaHHLIX MPeTeH3Ud 1 00BHHEHM;

€) yCTaHaBIMBaTh CIIPABE/IMBYIO, DAaBHOMEDHYIO CIy>KeOHyI0 HarpysKy HOAUMHEHHBIX, He
NOMyCKaTh JUCKPUMMHALIAK IIyTeM IIPeJOCTaB/IeHNsl OTAeNbHBIM pabOTHHKAM He3acTy)KeHHBIX OJar u
IIPUBUJIETUY;

2.7. Buenuuii Buji pabOTHHUKOB YUpeXKIeH!s [PU UCIIOTHEHUA UMH JAOJDKHOCTHBIX 00s3aHHOCTeN
JIOJDKEH COOTBETCTBOBATH OOIIENPUHATOMY Me0BOMY CTUIIO, KOTOPBIM OT/IMYaroT OQUIIMaIbHOCTS,
CIep>XaHHOCTh, TPAAULMOHHOCTb, aKKYPaTHOCTD.

3. PEKOMEHﬂaTEJIBHBIE STHYECKHE MPpAaBU/id NIoOBeJeHUsA pBGOTHI/IKOB

3.1. WcrmomHsi1 CBOM TDPYAOBBIe O0OS3aHHOCTA BCe DAaOOTHUKM YUDEXIEHUs OJDKHBI
BO3/epP’KUBAThCS OT:

a) moboro BU/a BBICKA3BIBAHWM W AEWCTBHM AMCKPUMMHAI[MOHHOTO XapakTepa IO TpHU3HAKaM
I10/1a, BO3pacTa, pachl, HAalMOHAIbHOCTH, f3bIKA, [PaK[AHCTBA, COLMAJBLHOIO, VMMYIECTBEHHOIO WU
CeMelHOT0 TI0JI0YKeHUSs, TOIUTUYeCKUX UK Pe/TUTHO3HbBIX TIPeATIOUTeHUIM;

6) moOBIX MUYHBIX W (UHAHCOBBIX CBsI3eH, KOTOpble MOIYT OBLITH paciieHeHbl KakK OKa3aHue
IIOKPOBUTE/bLCTBA KaKUM OBl TO HU OBUIO JMI[AaM B I[e/IIX TMPHOOpeTeHyst UMHU IIPaB, 0CBODOMKIEHUS OT
00513aHHOCTeN UM OTBETCTBEHHOCTH;

B) IIOCTYTIKOB, KOTOpble MOIJIA OBbI BEI3BaTh COMHEHHE B 00BEKTUBHOM MCIIOJHEHUN PabOTHHUKAMU
CITy>keOHBIX 00s13aHHOCTelH;

r) rpybocTy, HeLeH3YDHOW peud, IPOSB/IeHUH IPeHeOPeXXUTeILHOI0 TOHA, 3aHOCUMBOCTH,
NIPeAB3ATEIX 3aMeuaHnl, IpefbsBIeHUs] HelIpaBOMepHBIX U He3aC/Ty’KeHHBIX 00BUHEHMUIA;

1) YIpO3, OCKOPOUTe/bHBIX BhIPayKEHUH WIN DEIUIVK, AeHCTBUM, NPEeNATCTBYIONIUX HOPMaTbHOMY
OOLLeHHUIO WITH TTPOBOLUPYIOIIUX IPOTUBOINPABHOE II0BEIeHMNE;

e) TpUHATHA NHWIY, KypeHWs BO BpeMs CIy)KeOHBIX COBeIllaHuit, Gecefi, WHOrO C/IyKeOHOIo
061IIeHHst C K/TMEHTAaMU ¥ KOHTPAreHTaMH Y UPeXKIeHHNS;

3.2. PaboTHMKM IIpU3BaHBI CIIOCOOCTBOBATH CBOUM CITyKEOHBIM TIOBEJEHKHEM yCTaHOBICHUIO B
KOJIJIEKTHBE [IeJIOBbIX B3aMMOOTHOLLICHHH ¥ KOHCTPYKTUBHOI'O COTPYAHUYECTBA JIPYT C IPYTOM.

4. OTBeTCTBEHHOCTE

4.1. HaPYH_IEHI/IEM KO,I[EKCH TIpU3HAETCA HEBBINIOJIHEHHEe MWW HeHajJjieXKalliee BBINOJIHeHUe



pabOTHUKOM yCTaHOBIeHHbIX KOJeKCOM MPUHLMIIOB, HODM U IIDABUJI IIOBEJIeHMS, a TakKe COBEepIIeHHe
MIPOCTYTIKA, [TOPOYAIL[eT0 YeCTb pabOTHUKA WIH Y UpexXJeHHs.

4.2. Cobmogenre paboTHUKaMU YUpeXxAeHus M0JI0XKeHUH HacTosAero Kozekca yuuThIBaeTCs IIpH
(bopMUpOBaHUU KaZIpOBOIO pe3epBa /i1 BHIABIDKEHMS Ha BBIIIECTOALIME NO/UKHOCTH, a TaKKe IIpU
HaJIO)KEHUH JUCLUTUTMHAPHBIX B3bICKaHHUH. '



